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INTRODUCTION

WHAT IS SMOOTHOFFICE?

Select the Company you wish to work with

& B

SmoothOffice Login |

SrmoothPay Limited

Evaluation Copy Add Company
FPalrmerston Karth « -ounci =
Test & Training {pnee) Email Setup

Edit Paths
Lnlink Company

CANORKIOFFIGEL

y SmoothPay Lid Biwil 025111
Jrocomp.conz  HelpDesk@procomp.conz  Phone: +6

( g8 1 @' ;! ( 3 & 3

Creditors (accounts payable)

Debtors (accounts receivable, invoicing, statements)

Customer Quotations

Hire Purchases

Stock (multiple pricing options, full stocktaking, serialised item tracking etc)
Supplier Ordering

Point of sale

Payroll - access to SmoothPay Payroll (if installed — optional and priced
separately)

Cashbook - integration with Smoothflow Cashbook (if installed - optional)
Job management is also available, and will probably require customisation to
suit your requirements.

And, an optional Mail Order processing module

Other modules can be developed as required, and customised to suit your
requirements

~Password

To login, choose your name from the list,
enter your passwoard, then choose QK.

Build 14 08122004




& 3B ! A & & 8@&! &3 3 & ( @' &
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B 3A & & =l
, & @ & B & ! ( ( ! I & 8
( 8@ ( @ 3A ( ( of @ !
@a ! @ 13! (
3 * 8 3& & ( =l @ &( &
& I & > Cc 8 ?
3 &3 A & 8
( 3 & A & @ 3
3 & 3 8 & AA & A& =
8! =l @ ! (!
X A 20 & 3A ! 8! 3 =
HOW MUCH DOES IT COST?
- ( 8! =l > =l =! ?
! 3! @ ! @ > 88! & A ! & 3 &
3A
& 3 Pt 3A > ( 1?
8 8 D 22 ! 3 A
' ;! ( 3 Db 2
& 8 8 ( 8 ! 3 8 E ! 3
81 A & 8 3 ( 3 A
& 5
o > | & ! ? & 3D $2
8 & 8@ & > | & !
! ? 3D 22 & B 6 -& & 8' 8
& A 3 @! & I @ 3 @ & A 3
& 33& &
! 3 ! ( ! 3 & *C &
! A =l & ! 8 &
# 8@ = (
I C A &!
& B 6 >2 Pyt D 2222 # -
& B 6 ' & D 1 22 # -
& B 6 F 7 D 222 # -
& B 6 % 6 ++
> =l &A ( ?
& B 6 ! & > ? D2222 # -

10




INSTALLATION

FRESH INSTALLATION
3

IMPORT DATA FROM CURRENT PROGRAM

8 3 * G & ! 8 & ( =l 8 &
& 8 3 3 3 & (
MOVING TO A NEW COMPUTER
-& & B 3 >8 8 /H! & (2 8 3
& A & !
& 3 &! & @A & 3 ! &( 3
( & ( &! & A |
& 1 & & ! (! 8@ & A & A
& ( & & & B ! > & + & ! &
& 3B ?

INSTALLING SMOOTHPAY PAYROLL AS WELL
3 & ! ( & & 3B

PRINTER SPECS FOR RECEIPT PRINTING, LABELS, BARCODES ETC
& 5

,381 & ( B & A @ 8 & & B
( A | ?
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TYPICAL SETUP PROCEDURE

INSTALLATION OF SOFTWARE
3 & ! ( & & 3B

SETUP CASHBOOK AND COMPANY CONFIGURATION SETTINGS

,38 ! ! & A & @3B! &! 8& (
8 & !
& 31 I *
! ! 3 8! & & 3 I @
8 & |/
& >3 ? 8 @ - !
8 8 @t -
I 8 ] ( A @ 8 & !
( I
> | ? 31
> | ?
> ( 82@ & 8 ! !
& ]
8 >&! & & 33 ?
INITIAL DATA CAPTURE
@! I 11 8
& @ ! I 8F =l &
8! 8
: ! ( ( ! @
@ & (|«
% ! &3 A ! 8! & >& A @
& @ & ! A & & 3B 8
( 8 & 3 8?
Opening Bank Balances
I I & 6 *
& ( & ! & =!
! =l 8! A !
& 8
Opening Debtors Balances
% & 8! ! I+ &
( 3 8 !
7  ( ( 3 & !
> & | & 8 3 @ & 8 3&
& & E I
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Bank Reconciliation

7 & 8 (
'8 A & & & ( & A

& 8! & 6 8
3 B 3 1 > (1 ? 21 @ ( &

@& ! & ,A "1A & @&

I & ]
3 8F 8,K & ( @&
& ! 3 & 8! &

(! E | A&& ! >
8 3 & 3 F& A &
& A &
( 3 ! 3 & ?
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IMPORTANT CONCEPTS

STOCK SYSTEM

& B ! 8 & 8
A =l 8 3 > @ | 2
-& 8 ! 8 ("+ >@ 3 83 , > #
8
& ((#$ 3 T B! ( 3# - 8! 8
8 /
I I
!
> & 3 & ! & @
! ?
E ] I
% & ) !

&("$ ! & ! & > ?2A& 8! & 8 -&
I 8 13 ] ] ] @ A 8
1 3 3 3 ! & &8 8 ( A&

] I
8 I > 12 & 31 3
& > I @ I ?
STOCK MANAGEMENT
-& 8 ! 8 ("+ >@ 3 83 , > #
8
Price Book mode
7 & B =l B & 3
8! A 8 ! 8 3 A 8 !
| 3 (
( A J A K & &
A | 8 1 L A EA & 31?
( 8! 8 ! (! @ & ( !
! 8!
3 &A ( @ J K>A& & 3B @
1 ? 3! & 3 @A ( & &
g! > I 3 & I
! @ ( 81 &( ! & I 83 ! &
2
%& 8! @& Y/ ?A ! &
%& 8! ( @ ( 8& | > (2
8@ & ( 3 &

14



Stock Control mode

-& & 3 & 3 & 3
( 8 8! I &
-& =l 3 & 3&
( 2@ ! 8
& -& ! &
3 ( @ =
8 3& & (
A & 8!
ol A 8! A&
&
& ((#$ I ( B! ( 3# -
/
I I
!
> & 3
! ?
E ] I
% & ' ) !
-& & 8! & ! 3
3 A/

Latest cost + markup percentage

-& ! 3 ( @
! & 3 -&
& ! & >B
3! ! @
I & & @! 8
Latest cost + stock group/price group percentage
@ & 8 (
-& !
I @ I 3& ! &
| |
* oo 3 ! 3
Price book
+ & & ( & 3
?
-& 3 ! ! & 3!
! N > & 3
-& & 3B 8 @! &
& 8 ! -
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Sell Price minus Group Discount
-8 8! 8 8 A&

Weighted Average Value

& B ! 8 !
3 J ; ( 8K 8 (@:X
> 3 A

16






PROCESSES - Quick Reference

CASHBOOK
+ 8 & I &
! ( I'A , A &
& ! &6 *
&8
8 & & > 8
+ 3 &
# ! &
$ #
9 8# ! &! &
CREDITORS
& ! &
+ < ! ( & ! &, (
! 8
8 !
DEBTORS
& ! &
+ I
+ < (
! !
3 8
$ I
STOCK
& ! &
& ! & A
+ ( & ! &, A #
PAYROLL
8 8
8, |
@& ! 3 =
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DATA ENTRY OVERVIEW

MAINTENANCE SCREENS

Customer Maintenance
T -
Alpha code MAGHLUMSP [JInactive = F
Mame Magnum Spors == Back
Address 220 Broadway
ey
Phone[ ] Mobile| | Fax| | Del
Cantact | |
|
Email | |
WWarnings | | Save
Business# | | [JHPiFinance ~ancel
Staterments |Ela|an|:e Fwd. Surnimary lnvo V| Terms Exit
Price graup |Whn|esa|e 25 b | | Mext 20th | » |
Trans...
Creditlimit [ | Early payment discount %
Costecentre [ ] GSTstatus Separate v Hlg:
Staternent
Loyalty scheme [ | Started Bringups
3 months+ 2 months 1 maonth Current Balance
.00
-& 3 A ! (0]
_ ! 6 6 & & ]
6 A ;
. AF
_ F & !
+ F
- ( F! 3 L A@ _
_ F! &
+B
P,.QP @ @ @ @ &

20




BATCH INPUT

-& 3 & !
! & 8
& &
8 @
& &
@!
Method
&
7 &, 8
7 & A
& 8A
A 8 & & & &
( A &

DOCKET INPUT SCREEN

>( @ ?
&

& 3
&
!
3 &
&
A 8! 8
& & & &
& & &

21



3 8 !
L, " 51 X
-
& * .5
& | 8
& 3! &
-& @ ! o
!
I &
-& - + 8
13
- B 8
3 @ &
A& &
& 13
6 2A &
-&
6! 8 (
3 3
A?
we& &
- !
(! 8
- B & !
3
&

22

@ ! Cr A& !
&
, I &
* 5@ 8 3
?-& 8
! & @
3 8?
3 & | !
6 3
& A?
! ! (&' &&
I& A A3 & |
A 8 ! & !
& !
8
8 &
& 88 !
( &8 8!
P+ 3 & !
& ! "
! & &
&
& A?



Line Entries

-& & | 3 &

& ! @ & 3& 81 A &
8 ! & 8 3 = W@ & +

7 Q B & 8

PP,.Q PP ! " @ @

* & @ 8 @ F, ( < . @

@ @ 3 8 <
F + 8@ A # @ ;

ENTER OR LOCATE CUSTOMER/SUPPLIER

-& 3 A 3 3 !

8= + = 8 3

3 ! & 8 &
Method

& 1 3 1 5' A& 5 &
& ! ! ,3 &
A 8 -./
A& /

23



A @ A 7
3 & 8
1 6 > 6?
& ! "
I 6 ! 3
3& 8 3 &8 ! A &
B &
! A =!
= " % A
& & ( 8! A
A& & &A
B !
& 6 &
! ( <

24

8

& & & & !

+. -+
& & !
& && 3!

& -
3 , @
I 6 3 &

3

& 1 "

& &



ENTER OR LOCATE STOCK

-& 3 A 3
! & 8 &
Method
, & 13 8 &
-+ |
7 8! 8 A @
8! A & 3 &
, 38 ! ! &
I 6 & 1 3
3 ! &
& ! 3& 8
@ B
-+ 38 ! (
!
( & ,

3

! >6
A?
3& B
A 7 8
8 +. -+
& && 3!
& . -+ 6
3 @ A&
&8 1 A &
3
-&

25
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CASHBOOK

INWARDS CASH
-& 3 ! 83 & & (

27




IMPORTANT NOTES:

, 8@ 8
A &
A & !
3
3 3
' 3
& !
6! 3 A
- 3 6
| (v
|' _ ﬁ
Method
|
+ 3
+ 3 3
+ |
+ 8 =6
$ >
' I 3 &
0 & # -
3
1 +
2 + -&
+B 3
,. Q PPP @ &
- @& 3
@ 8 # -

OUTWARDS CASH
-& 3 !

83

3 3 &
3 & !
B &
A?25 A( @B!
A
8 & !
6 3
! & !
& A?
! 8 & !
3 &
&?
& =! ! 3
3 31 3
&?
>3 8 3
! !
=l 3 !
A?
& 3 3
@! A &@
@ @
3
& & (
8 8 & =!
& ! & & 3B
! 88!
3S! 8 &8

28
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IMPORTANT NOTES:

, 8@B 8 8 3 & ! @ 8 (
A & & ! ! (,A & !
3& 5A( @! 6 A& &
& A !
! & =! & ! (
& & & ! ! ( &( & (
b2 3 & A?
" 8 3 ! ! ! 8 8
! ! - & & o A & 6 3
& A?
Method
I >6 &?
+ 3
+ 3 3 & =I | >3 ?
+ |
+ 8
$ I 6 &?
' I3 & ! >3 8 3 & !
| | & ?
0 & # - =l 3 ! ( * 3T
1 + 3! & & 3 3 =
2 + -&
+B 3 B

29



BANK TRANSFERS

6! 3 A 8

8

Method
+ 3
! 3
! 3
+ |
$ - 3
9 +B !
,. Q PPP @

BANK RECONCILIATIONS
/ & A

(

3

& =!

30
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Method

A 8A &T?

T
? &

&

&

&

3

@ !

81 A &
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Screen Options

=X
( A F7 3 B A& A
A& 222
& I
F +B
6 ' F-& =l & # 3 @& 8
1 - & 3 3 6 @ 3
& 3 A& & &
& -& & &
IMPORTANT NOTES:
8 & ! & =! 8 & &
3 ! _ _
& | &= 8 8 ? & ( 'A
& & & @ &6 3 (
, 3 & & & ! @ ( &
A & , A A & &
] & |
Problem solving
3 & A 6 * A
8 A & 3 & 8
3 & 8 3 B ! & & &
@ & ! c (
& c 6 3 & A?
,. QPPP & ' @ A < I A &@ - 3 @!
@& 3 ! @ @ @ ( < 8
a@ @ 8 # @
END PERIOD/ CLOSE
-& 3 ! 3 3 #- | @
& >& ( ; @
( 3 =l ?
,.Q PPP# - I @ @@ @ @
AUTOMATIC TRANSACTIONS
3 -& 3

32



8 I &
& ! &
Method
A
+ 8! 3
- & ! &3
8 <
(
-& ! 8 & 3
& ! & <

Process for posting

G!A
38! A
' A G &
-&
+ I &
' A
=l
-& A
88!
o -
& ! 31 8
,. QPP & 3 !

@

! &
8 & & & (
@
e ! @
3 & !
8 8!
+ [ 8
& & & &
&
8
&
Q &

INWARDS OR OUTWARDS ADJUSTMENTS

-& 3 Cc
( & 8 &
7 ,A 0 3

Method
!
+ & =!I
.3 Al o+
' ! 3

& &
! 3
A

A

(8

&A



"¢ # - 3 =
+ -&
- < +B
- 1-& ! & ! 8
A& &A
3 +'0%' +-5'--5, 7 -+ -B+# - T - -
L. QPPP, A < I A 3 @! - 3
@ @ @  ( < 8 @
@
STALE TRANSACTIONS
-& ! A 8!
8, &! ! A &! &3 A A 0
! 8
& & 8 c & & 3 (
# 2
& # - c & A& & & 8 !/
-
,3 & ! & D22@ ! 8 & / # - !
3 & / & D22@ # - /! 3 & A
Method
3 " & = !
( -
,.QPPP & c @'!A &@ A &@ @
- 3 @! - @ @
@
PHONE/ADDRESS
, 3 & 8 & ! &
@ & & 8 8@
& 3B
3 -& 3 &
&
86 &3 ! A&
! 8 & 3 &
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Quickfill

3! !
& 4! 3

BUDGETS
&8 A

FORECASTS
&BA

3

83

&

83 & 3

6 &
8!
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FILE MAINTENANCE

-& ! ! 3 3
CHART OF ACCOUNTS
1l & B3 E
3 8 & 3' !
8 3 ! 3 A
Method
- & 8 3 B +
- A ! = A
I -8
8 # - > | M 3 &
! o> +B @
& 8 8
3 &A 8
-, 1-& A 8 A A& 8! &(
& & A 8!A &
,. Q PPP @ A &@! A &@
o (
Varying GST Rates
-& A 3 ( 3# - & 8
' ! & 3! ( A&
Method
! 8& ! & 8 B
' # - & & 3'
'3 & # - I &8 8
& & 3 ! & = (
) & B & 8$2M | B

36

& 3 A

& M !
8 $2M # -
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GST RETURNS...PAYMENTS BASIS

&8 A & # -
8 @ (! 8

37

-& ( # - A & &
-+ # - 2M & ! ( 3
) @ 6 % &
Al 2M
.. Q PP* @& 3 I @A
> Ly @8 T
BROWSE TRANSACTION FILE
-& 3 A 8!l (A @
' 8 A& &
7 6 3 & 8 &3 A /
6 &
6 &
+ ( A
+ B
>
-& 3 |
( 8 & B B
TOOLBOX
-& - B A3 8 & !
& 5 & ! &6 *
&3 8 A
Change balance date
-& B A & &
Reopen closed Period
' 8 3
Un-reconcile bank statement
& & ( 83
8 8
&
3
. QPP @ @ &
I @A < I'A &@! -
. ( < 8

8?



& ! & # - 8! A
& I
Method
8 ( 8 & #
# o> &3 A
G
3 3! 3 & A # -
@& # 8 :
8&! & & TIA
- QPP 8 @ v (

GST RETURNS...INVOICE BASIS

& B # - !
& @ ! 3
Method
& 3B 8 @&
& |
(r 1o

38
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CREDITORS (suppliers)

(3 & 1 3 ( ( 3 ! @8 3&
( @ ( ! 3

CONFIGURATION

. B &= & B & =! ! 8 G! &! A & 3B
&= I & (' 3& ( @
& A ( > ( ! 3&
8 ?-& & 8 & =! |
3 &8 8
AT K | & & =! | | & 8
&=l I
7 # 83 3 & 8 3& ! 8
3 8 ( Al 8 >8 8 =l 3A ( 8 & ?
@ 8 E&( ( o 8 8 >
! B3 & 8 3 8?
# 8@ & & 3 & 8
8 8 & @A ( 3 &( & 8 8
3 & 3& 3 ! 8 3 -& 3
)+ % + (8 8 & !
( & A 8! 8 ( 3& o @ & & A
8 T ( 82 8 -& & 3 8E & ‘@ 8 [ &
&A 3 ! 8E 8 !
c 3 ! 8 & 3 I @ & !
( > 81 ?

! 3 -& 3 8
! 3
-& E & ! A & @ # - !
! -& 3 A (@)
,38 ! 8 8! 8 8 ! 8 &
| ] 8 ! &
3! 8 8 I @
A& 8 ! & 8 @ & !
?-& & ! A& & &
! A & ! A A &*- &
& 3 8 A& & 8 & ! I -& ! B &
8

40




P, QPP* @ - & F @

&3 ! " @

MERGE CREDITORS RECORDS

-& 3 3 8 8 T*
_J 3 K 3 K
Method
, ¥ 3 >3& ! ?2& & &
, ¥ > & & ! ?7& & & &
3 &
* +B
] 3 B > 3 &
/ 1 81 8!A 3 & 13
3 3 3
,. Q PP* @* F

CREDITORS INVOICES & CREDITS...MORE

! & ! 3 -& 3
( <
& A B 8 & (
( ! 3
Hold Invoice
G! & ( 3 @

41

3!

& =!

&
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Part payments

, 381 A & 8 ( & (
& & 8!A & + &
8! A & 8 & @& &
( & A& &
& =l 8
A& 3B ! & &
8
Batch processing
& 3 & /
&U! 3 < &
U& & & & 8
&U! @
- 5 & @& & &
Data input screen
7
3 ! ( !
+ & -+ 3 & &
& I & !
I 6 ! & & ( &3
,3! 8! & &
6 3 &
! ( =
3 !
! (! 8
I A 31
!
Function & quick keys
6 !
6 Pl
6 8, A #
6 I U+ ! ¢
69 5
6 2
6 #-U & A& &

6 #-* & U &

42

3 &

A&

o &

83

69



+ 6 &

/ 6! 8 3 &
& 8 B & 3

@ 8 & !
8 A& & !
8! & 6 83
.QPP & ! @ - &
F @ =l 8

CREDITORS PAYMENTS...MORE

& 13 -&
8E B
! 8
!
8 8 ! A
1 3 8 3& | 3& (
8 &
( 3 & /

43



&= ! A 8!
& =/

23 1

&=l 3 & & !
Function & quick keys
6 5 n

6 5 "

CREDITORS ENQUIRY

-& 3 8 A8! (A

3 3 8 (
3 3 =1 2

3

8 3! @ A 8!
8 &=

8 3

44

>

8

&

&=l

I A&
83& 3 ( & =! |
( &!
> 3L @ A
8 & |
> 3L @ A
8 A& & & A
8! 3B &
! 8! & ( & 3
& F B
T 3! % 8!
8 & A 8?
& 8P
E; ' ?
( @ ( &
?
(
( 3 ! @
- B, ( (



/ 3 & =l
) A ( & ! E
(A
=l
5 ( & !
PP,,QPP & I F (

CREDITORS....GST METHOD
-& & 8A& & !

45






DEBTORS

-&
3

@
&

(

CONFIGURATION

( 3 & I3 3 !
3 3 8 ( @
=l 8 ( 3 @ ( !
8# - | @ ( B !
& # - & > ! (@B! (@ ?' A&
& 3& 8 ( 8! & ! 8! 8
!
& & 3 8 ( 88!
& & - ! &
| ! A&& 8
8 &A 8 o 3
! 18 3 B & =! 8
( 13 3 8 8 !
A& (
& A 3 ! & (
A 3 ! # - 8 & ! 83 &
> ! 3 I I @&
! A &# & A 8?
& 3B ( A 18 3 !
& ! A& & !
8 ! B&A 8 8 & 8
8 >EB8! 8A 8 2




8! B& J 8K
8 3&
A > 81 2
( ( -& (
& >8 8! 3
8 ?
8 & & !
& &
c ! &
A 3B
ol
( 3 & @

DEBTORS MAINTENANCE...MORE
! 3

-&

48

&
FI. 3
& Al
@ 8!
8
81! !
?
& 8
3



%

56

& ! A& @ 8 @
! 8> 1 8?7 ! & ! ! J &K
3 8
, 3& (
< @&
'8 B 8 & ( A& & !
1 1 F > vl ?
) 3 & ! ( 35 1 & 6 >
3 3 ! @ J 3 K>& ? 5 (
) 3 & 3 3 & !
, 3 A& & & ! 7 8 &
3 & ! 3 8
) 8 ! 3 & ! > 1
3 =l 2
, 3
& 3! 8 8 ! & & !
7 3 & 8 > 7
3 L B! ( 3# -
& ! & 3 838! 8 8 & & &8
8 ! 8 3 8 A 8 & !
( & 3 & !
( 3 ! A&& !
A ! 3 A 3 & ! > 8 !
3 & ! ?
' A 8! " 3 & !

49



< % * @6 3

MERGE DEBTORS RECORDS

-& 3 3 8 8 T*
_J 3 K _J K
Method
, ¥ 3 >3& ! ?2& & & &
* > & & ! ?& & & & &
3 &
* +B
! 3 B > 3 & 8
/ 181! 8!lA 3 & 3
3 3 3
- Q PP* @ F @

DEBTORS INVOICES & CREDIT NOTES...MORE

! & !'3 -& 3
1( <

Invoice Options

» ( 8 @ 3! # - @ 8@ (
T 3!

50
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, ( ! 8 3 4 =1
3 & ! ( -& 8A & & A &
| 3 & =!I 21 ,
& & ( I & 3 = &
( ,3&8 3 &3 =l @&
A ] & ( I A&! & = I
3
. ( b8 & !
& 3 & /
ur 3 3 < & 3& &
Uuea & & & 8 7 @
! (
&U! @ < ( 3
& 5
- 5 & @& & ! & !

Data input screen
7

Function & quick keys
6 !

6 Pl

6 I C

6% > A?
695 "

- +/ 6! 83 _ & 3 ! & 1'3 @ A&

51

5

69



PP,,QPP & !'@ 5 . @ <A

VF - & @ & @ @ A # @

4! @
Make a Deal (F6)
A 8! I 3 & @ 3&
-& B @ (

Reprint Invoices, Credit Notes or Quotes

(! 8
& ! & + =l 8@& & & &

+. -+ ey ?

8 ,( ; 8 & & " A
;& A ! 8 8

-& A A 8 ! A& +

A& Al # - & 8 >

- B, ( G 8 & ]

Quotes

3 41 8 (A 3 & 4!

A 3 41

P,.QP+ =l § @ &, ! ; , (

DEBTORS....STATEMENTS

! 3 ( 8 3
(G >
& ! & 3 : ?
8 8 T
!
Statements for All Debtors
3 & !
&
A &
Statement for an Individual debtor
! T &
Reprint Statements for All debtors
3 & !
& > 8 ?

52

3N

+ =l

8



Reprint Statement/s for Individual debtors

! T+ = 8
>
-t ! 3
DEPOSITS...MORE
& B !
3 & &
' & ! (
8 ! g |
8
[ 8 &
G! & ! 3
& B E &
& ! 3 -&
>& 3& !
! @& &

53



u

( <+B

Data input screen

. -+ 8
8 & &

(A ®
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Function & quick keys
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Allocation of Payments and Discounts
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DEBTORS ENQUIRY
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Invoices
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(
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Data input
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Run Regular Billing
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NOTES & WARNING MESSAGES
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Batch screen
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Data input screen
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Function & quick keys
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+
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Committing a quote
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Reprinting a quote
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TOOLBOX
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COMMISSIONS REPORT
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CONFIGURE
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STOCK GROUPS

65

& 38?7 8



BRANDS

STOCK ITEMS....MORE
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F( A< &
3' 8 F(A

SERIALISED ITEMS PROCESSING
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Setup and Editing
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o=l 3 = >1 8 (
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Ordering from suppliers
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STOCKTAKE
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ORDER PROCESSING...MORE
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Order batches
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Data input screen
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Function & quick keys
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STOCK..INWARDS GOODS... MORE
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Data input screen
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Function & quick keys
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Serialised ltems
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Committing the Inwards Goods batch
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MERGE STOCK RECORDS
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QA PRODUCTION
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Production Input
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Production Enquiry
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Point of Sale (POS)
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Function & quick keys
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REPRINT POS REPORTS
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SECURITY
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SYSTEM
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BRANCH SETUP
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RESTORE
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