
PNG Superannuation

SmoothPay provides support for Superannuation subsidies and contributions as described in this document. The 
facilities offered are subject to change, so please check for later versions.

In this release, SmoothPay provides the following:

 Employer's Superannuation contributions (e.g. 8.4% of earnings)

 Employee contributions (e.g. 6% of earnings)

Setting up your super scheme/s
Each scheme must be created as a Group Scheme in Payroll Codes..Group Schemes. 

An example:

The entries made here are very important, as they are used when creating the superannuation contributions CSV 
file each month.

Description must be the correct name of the superannuation scheme

Scheme management company info must be the correct scheme company name and address

Phone and email should be entered

Reference must be your company ID with the superannuation scheme

Superannuation flag must be ticked

You should only enter the bank account number if you will be paying superannuation contributions by direct credit 
each pay period (from SmoothPay's direct credit file).

You may (and quite likely will) have more than one superannuation scheme.

Company setup

You should identify your default superannuation scheme in Company Setup..Options, as in the following example:
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This will be used as the default Superannuation Scheme should none be specified on the employee's standard pay.

Employee setup

Each employee's standard pay should contain an 'Employer Calculation" DEDUCTION (which is linked to one of 
your superannuation schemes) to identify the scheme the employee belongs to. This has no effect on the 
employee's net pay or payslip - it is simply an identification mechanism.

In the absence of any such record, the default company superannuation scheme will be applied. This does not 
mean you can just rely on the default setting, as without the group scheme membership record created for the 
employee, the monthly superannuation contributions file will identify the employee's Member ID as 'NEW".

HANDY TIP: An option to clone employee pay entries and settings when creating new employees is available  
- saving a lot of time setting up superannuation schemes etc. This option is available in Company  
Setup..Options.

A typical deduction code (in Payroll Codes..Deductions) is as follows:
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PNG Superannuation

The 'Earnings * rate" option permits fine-tuning of the deduction so that it is applied to specific earning types (such 
as Ordinary time only etc) by using the Fine-tuning options.

Employer calc option must be ticked to identify this as a subsidy amount only (it then has no effect on the 
employee's net pay or payslip).

A typical employee deduction entry (Pay Input..Deductions, or F7) is as follows:

In this version, the Rate/Amount attempted is entirely optional as this the current superannuation reporting tool 
limits output based on earnings in the month, and always calculates at the percentage you specify (e.g. .084). The 
Employer Calculation report in Standard Pays will provide a schedule of superannuation contributions for the pay 
period, if you choose to print them).
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Employee contributions

Each employee's contribution is entered again as a DEDUCTION in the Pay Input..F7 (Deductions) screen.

Again, this deduction must be linked to the correct group scheme in order to be included in the monthly schedule.

These deductions must not be marked as Employer Calculations.

If an employee contribution deduction is NOT PRESENT, then the employee will be regarded as EXEMPT.

Monthly Contributions CSV file and report

To generate a CSV file and report for the month, choose Returns..Superannuation Schedule from the reports list:

Feel free to contact our HelpDesk if you have any questions or suggestions for improving this HelpNote.
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