...and Reducing Balance Allowances and Deductions

Group Schemes are the key to collecting and aggregating common deductions, and also provide the means by
which SmoothPay maintains reducing balance allowances and deductions.

A group scheme is handy for collecting debt repayment, court fines, drip-feed bonus payments
(avoiding too much extra-emolument tax) and any other situation that a regular payment is
required until a balance has been paid.

Non-reducing group schemes can also be used for collection and aggregation of superannuation, union fees, social
club dues etc, and the information about the members reference etc is stored and can be listed in the Group
Schemes report.

Debt Repayment Example

This example covers the repayment of a loan advance, or tool money or debtor account etc that an employee is
paying back to your (or any) company. Each employee may have an initial "balance" (which can be altered each
pay as more debt is incurred or a lump is paid off), and the amount owing can reduce by a set amount each pay
period until the balance reaches zero. The balance owed is reduced automatically, unless you override it.

O Choose Payroll Codes..Group Schemes - add an entry for Debt Repayment. The scheme "owner" will be
your company. If you specify a bank account number, then any deductions linked to this scheme will be

consolidated and included on your direct credit schedule file.

Drezcription |Del:ut repayment
Scheme =
managermemnk

Commpany

Reference |

Bank Account # I_ [Lzed for deductions orily)

MOTE: Employes membership detailz can be edited during pay input

|Lucate||<ﬂack||£wd>|| Hew || Del Il E st I

Note: you can set up a group scheme for anything, such as Court fines (though they can also be added to Net Pay
Deductions instead), Union fees, Superannuation, Social Club and drip-feed bonus or back-pay payments.

O Choose Payroll Codes..Deductions - add an entry for Debt Repayment and link it to the Group Scheme you
created. This deduction should be calculated as "amount per pay period" normally, although you can use any of
the calculation methods provided.
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m Deduction Maintenance Ed
Deduction code IDEBT

Description |De|:|t repayment

Methad of - -
czlcjlatlijon |.t'1'~muunt per pay peniod vl Firie Tune I

| Group scheme [ebt repayment

GST method Mone vI [appliez only to regd employees)

Stop GST to GL? [ [set only if GST has already been acciued in GL]

Ledger account

Employer calc [~ [employer calculation only - does nat affect
employes's net pay. Useful for subsidies etc)

MOTE: Rates/amounts are entered when this code iz used during pay input
|Lucate| |<ﬂack| | Fwd > I | Hew I | Del I | E xit I

Choose the group scheme that this deduction is to be linked to.

a For each employee paying back debt to your company, choose Pay Input..F7 (deductions) and add an entry
for Debt Repayment. Because the deduction is linked to a Group Scheme you can specify if it is to be treated
as a reducing balance and specify what the current balance is as well as a reference (account number etc).
The amount of the deduction per pay is taken from the reducing balance until the balance reaches zero, when
it automatically stops deducting. Make sure you save the new deduction as part of the employee’s default pay.

Slbeductions by B

Faliciy Luke

Description Tnits Pate Walue IInsert;

Group scheme details showing

reference, reducing halance and
halance due

Debt repayvmen 1l.00

Amount to he deducted each (this) pay

+
- Dieduction Line Editar — - —1 Tip Use the
itz R ate/Amount "Owerride"
Dieduction cod |DEBT 1.00 20.000000 buttor an the
eduction code | | Pay Employes
Comment |F|epa_l,l tools &zcount sCreen to
overnide Tax and
|.-i'-.m|:|unt per pay penod Walle | 20.00 zet Child Support
JE— if required

I Groee onieme membership detailz
Reference Balance due |

! |Del:utrepa_l.Jment LUKEF W Fieducing balance I 187.00

*END *
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